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MANUSCRIPT SUBMISSION
Submit one original manuscript and figures
(photographs/slides, illustrations, and
radiographs) and one electronic copy on disc
or via e-mail to Mary Byers, IJO Managing
Editor, 315 Bristol Road, Chatham, lllinois 62629
USA, marybyers@comcast.net. Author (one
designated author if more than one author)
must include address, telephone, fax, and e-
mail address on the cover letter. To protect the
anonymity of the author during manuscript
review, author’'s name should appear only on
the cover title page. If the manuscript is written
in alanguage other than English, the author(s)
must submit an English translation as well as in
the author(s)’ native language. The manuscript
must be original and submitted exclusively to
JO.
The Journal invites authors to submit:
* Original Research with clear clinical
interest and/or application
e Clinicalreports
e Technique arficles
* Review articles
e Casereports
The following written statement signed by the
correspondent author must accompany the
manuscript:
“The undersigned author transfers all
copyright ownership of the manuscript
(title of article) to the International
Association for Orthodontics in the event
the work is published. The undersigned
author warrants that the article is original,
is not under consideration by another
journal, and has not been previously
published. | sign for and accept
responsibility for releasing this material on
behalf of any and all co-authors.”

MANUSCRIPT FORMAT

Abstract. Must include a short abstract no
more than 50 words that describe the
significance of the article.

Length. Manuscript should be no longer than
15 double-spaced pages, excluding figures and
illustrations. Manuscripts 10 pages or less will be
printed in one issue. Entire manuscript must be
submitted before any portion is printed. Note:
the numbering of teeth should be international
numbering. (US numbering can be added and
putin parentheses.)

Non-English Manuscripts. Authors are
encouraged to submit the manuscript in
languages other than English for posting on the
IAO website. A mention will be added to the
English version published in the International
Journal of Orthodontics, directing readers
online for other translations.

lllustrations. Images must be available
electronically as separate files. High quality
digitalimages must be presented in one of the
following formats: .1iff, .eps, or .jpg with
resolution of a minimum 300 dpi. Images must
not be imbedded in software programs such as
Word or Power Point. The names on the digital
files for photo/illustration files should match the
manuscript reference. For example, if
manuscript copy references Figure 1, electronic
file should be fitled Fig 1.jpg. Drawings and
cephalometric fracings must be neat and
preferably in black on white, high quality,
paper. No more than 16 photographs, figures, &
illustrations are recommended; if greater than
16, 1JO has the right to select and limit the
number if necessary. Figures must be clearly
referenced as to their placement in the
manuscript. Brief captions for the figures,
identified by number, must be typed and
double-spaced on a separate sheet of paper.
Allimages must be titled. Radiographs must be
of superior quality. Author must maintain copies
of all original radiographs submitted to the
journal for publication. Upon request, original
figures (photographs/slides, illustrations, and
radiographs) will be returned after publication.

(continued on next page)



References. References must be included in
the article and authors are responsible for the
accuracy of references. Manuscripts without
them will be returned. Cite references in the text
as endnotes and number them consecutively.
Citations must be referenced in the following
style:

Periodical:

1. Sim JM, Jefferson Y, Dillingham SE, &
Keller DC. Diagnosing an orthodontic patient
using three different analyses. [JO 1990;
1(4):101-106.

Book:

2. Fonder AC.The Dental Physician. 2nd ed.
Rock Falls, IL; Medical Dental Arts; 1985:25-82.
World Wide Web site:

3. Health Care Financing Administration.
1996 statistics at a glance. Available at: hitp://
www.hcfa.gov/stats/stathili.ntm”. Accessed
Dec. 2, 1996.

Products: Any products mentioned in the
manuscript should be footnoted disclosing the
company name and address.* Author(s) must
disclose a signed Conflict of Interest Statement
on a separate sheet stating whether there are
any proprietary, financial, professional or other
personal interests of any nature or kind in any
product, service and/or company that could
be construed as influencing the position
presented in the manuscript.

*XYZ Orthodontic Co., 123 Main St., Los
Angeles, CA 90000.

REVIEW AND EDITING PROCESS

Editor. Articles will initially be reviewed by
the editor. If author fails to adhere to the
guidelines set forth, manuscript will be returned
to the author for revision and correction.

Peerreview. Articlesin [JO are subject to an
anonymous peer review process. Reviews may
take up to eight weeks to complete.

Decision. Once the reviewing consultants
have completed their critiques, the editor
examines their comments and makes a decision
to accept, accept with minorrevisions, revise
and resubmit, orreject.

Editing. IJO reserves the right to edit
manuscript for conciseness, clarity, and stylistic
consistency. The author has final approval
before publication.

AUTHOR RESPONSIBILITIES

Copyright transfer. IAO holds the copyright for
all editorial content published in the journal. If
the manuscript is not accepted for publication,
the manuscript and signed statement
permitting copyright transfer will be returned to
the correspondent author. Allaccepted
manuscripts and theiraccompanying
illustrations become the permanent property of
the International Association for Orthodontics,
and may not be published elsewhere in full orin
part, in print or electronically, without written
permission from the International Association for
Orthodontics.

Reprint permission. The authoris responsible
for obtaining written permission from the
publisher, or the person or agency holding the
copyright for any material that is reproduced
from a published source.

Consent forms. Any patient who is clearly
identified in the article must sign a form
indicating his or her consent to be thus
depicted in the article. This form must be
submitted with the manuscript.

Author’s photo and bio. The author(s) must
submit a headshot (preferably professional) and
current biographical sketch. If author holds a
teaching position, the title, department and
school should be included. Any position or
relationship with a dental manufacturer must
be identified. The sketch should include rank or
title and station of authors who are in federal
service.

Conflict of interest. The author will sign and
submit with the manuscript an IAO Conflict of
Interest Statement.

REPRINTS

The International Journal of Orthodontics
provides the corresponding author with 10
complete issues of the journal in which the
article appears. Multiple authors will receive 2
journals per author and will be mailed to
correspondent author. Additional copies may
be ordered and paid for at the time page
proofs are corrected. Requests for individual
reprints of the article should be directed to
Mary Byers, Managing Editor, 217-483-8836 or at
marybyers@comcast.net.
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